dTRs Dealer Portal: Editing Functionality
Instructional Step-by-Step

The dTRs V2.2.2 release introduces the ability for dealers to edit various fields on the Title Application directly within Dealer Portal. This functionality reduces the need for
Title Applications to be voided and resubmitted when a correction and/or change is required by permitting revisions in the portal resulting in an improved dealer experience.

| How it works:

p— pe— Jrive nomer B
0 Open the Pending Title Application: Transaction Detail: NCC734664276 - @
Locate the Pending Title Application and open the record. To e peats () Sects
initiate editing, select the button with three dots in the upper wonsymam  DoarCartcmton T
right-hand corner. ORIGNAL  WestVignia VRS Dealership Name o234 encese
—— Approved Rejected | e vumber - || seacn
e Edit Button: . ' N . . ' Transaction Detail: NCC734664276 2}
Select the Edit Button to begin editing the Title Application. e Detale s Sections
ORGNAL  WestVignia VRS Deslership Name o234
@ Previous Title Card: — ) T o
All fields on the Previous Title card are editable. Editing Transaction Detail: NCC734664276 e
o Previous Title
. If the vehicle Iy titled
NOTE: B S L P
If the Previous Title state is West Virginia, the Previous Title S O mim fumber(s required
Number is required.
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Editing Transaction Detail: NCC734664276 canceL m

o Owner Details Select the drop-down
H arrow to open & edit the
@ Owner Details Card: o Dotals card.

Select the drop-down arrow to expand the Owner Details card.

Once expanded, all fields on the Owner Details card are editable.

Editing Transaction Detail: NCC734664276 CANCEL

NOTES: Sections

All fields indicated with an asterisk (*) are required. preltlomsien

The Street Address field is limited to 30 characters. .

) . . mm/dd/yyyy ] 800-555-1234 MOBILE
Navigate out of the Postal Code field by using the Tab key or by

Address.

The Street Address field is
" Street Addre limited to 30 characters.
123 MAIN AVE Tab or click out of the Postal

Code field to populate the

clicking out to populate the City, Region, and County field.

. . o . City, Region, & C 4
The last section of the Owner Details card is dynamic based on iy RSP  C'. Reglon. & County
the Customer Type. Relevant fields will display for data entry Westvigia + 25301
upon Customer Type selection. Vmorn — - S
S o e Application is dynamic
Driver's License © | WestVirginia - 12 based on Customer Type.
Editing Transaction Detail: NCC734664276 CANCEL SavE
e Vehicle Details Sections
e Vehicle Details Card: e e o
All fields on the Vehicle Details card are editable.

All fields indicated with an asterisk (*) are required.

To decode a different VIN, input the correct VIN into the
associated field and navigate out by using the Tab key or clicking. 1 G M
The VIN will decode, and the appropriate Vehicle Details will !

Odometer
populate on the Title Application. : +odomete st
Actual -~ 200000 M- osss0r20m o
Measurements
1200 18s
(8- CHAMP titles Inc. © 2023, Confidential and Proprietar The content presented is intended for the sole purposes of exploring business opportunities between CHAMP titles Inc. and the receiving party. Any of the content presented may not be
(@) CHAMP g p Y
b

www.champtitles.com | info@champtitles.com disclosed to any third party or used for any other purposes without the express written permission from CHAMP titles Inc. CHAMP titles is Patented.



e Registration Card:

The Registration Card is not editable in Dealer Portal. If edits or
corrections are needed, please follow the existing process. The
Title Application will need to be voided and resubmitted through
VRS.

Insurance Card:
All fields on the Insurance card are editable.

NOTES:
All fields indicated with an asterisk (*) are required.

Existing insurance information can be deleted by selecting the
Remove Insurance button and using the Add Insurance button to
input new insurance details.

Liens:
All fields on the Liens card are editable.

Editing Transaction Detail: NCC734664276 CANCEL SAvE
[  J— Sectons
’ N Addre Registr xpiratio emporary Tag The Registration Card is
- NOT editable.
e
!
Editing Transaction Detail: NCC734664276 CANCEL SAVE

Company Information

A+ INSURANCE Agent One 1245
Mdress The Street Address field is
* StreetA limited to 30 characters.
515N Abbe Rd
. o «Post !
Eiyria oho + | 44035 LoRAIN us -

Polcy

5678901234
Select Remove Insurance to delete existing

LIV BEBRANGE information & add new insurance details.

NOTES:
All fields indicated with an asterisk (*) are required.
. . . . . . Editing Transaction Detail: NCC734664276 cance.  (IENE

A label will display near the Lienholder name to indicate if the Py -

: f : O ues indic"‘ali‘r’\g‘?‘ he ton is e e o sy

lien is paper or electronic. g, oo o cocro JOIB oivirg Liow tmation

To add an additional lien, select the Add Lien button. :

To edit the existing lien information, select the drop-down arrow

to expand the card.

Additional lienholders may be added by selecting the Add Lien

button.
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Editing Transaction Detail: NCC734664276 cance. [N

Liens Use the type ahead function to begin inputting the
Lienholder name. ELT participants will appear in a
UseaNK drop-down menu below the field.
Participating ELT lienholders display in a drop-down list upon I |

data entry into the Lienholder field. Select the appropriate e o

lienholder from the list.

Credit Union of Farmers - DAPOOAWY

First Command Bank - D00017WV
Frontier Appalachia Federal Credit Union - DAAAAAWY
GM Financial - DOD013WY

New Bark of the Coast - DAPOOTWY

North Beach Bank - DAPOOTWV.

Editing Transaction Detail: NCC734664276

cace. [
An “Electronic” label

appears indicating
an electronic lien.

Liens

Bank of America - D00OT1WY

These fields can be edited.
11/05/2021 o osc - 275000

REMOVE LIEN

Sections

Once selected, an “electronic” label will appear. Issue date, Lien
Type, and Amount can be edited.

ADD LIEN

Editing Transaction Detail: NCC734664276 CANCEL SAVE
Liens Sections
For Paper Liens (Non-ELT Participants): ook @D .

All fields are editable.

US Bank

NOTES: o s -] same
All fields indicated with an asterisk (*) are required.

1234 Main Sweet

Liens can be removed using the Remove Lien button. o “reger “pos

Charleston West Virginia = 12345

REMOVE LEN

ADD LEN
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O sale:

sale

Purchase

www.champtitles.com | info@champtitles.com

Purchase 06/30/2021 o 28,000.00

Sale Type, Transaction Date, and Purchase Price are editable. -
NOTES:
The fields on the Sale card are dynamic based on the selected
Sale Type. Relevant fields will display for data entry upon Sale
Type selection. e
For Leases: Transaction Date, Lease Price, Down Payment, o= e °
Monthly Payment, and Term are editable.

Iradedns Select the drop-down arrow

4S4BSANCS65570305 O to open & edit the existing

Trade-In information.

Trade-Ins:
Title Number and Amount are editable on the Trade-Ins card.

Trade-Ins
NOTES: 4S4BSANCE65570305
Trade-Ins can be added/removed using the appropriate button. e Numbor &

NVRBAFZ89340 [l Ul
Amount can be
edited.
This card cannot be saved without a valid West Virginia trade in.
—3
ADD TRADE-N to Add/Remove a Trade-In.
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m Evidence: (1
Evidence can be uploaded to the Title Application using the o~
Upload Evidence button. To view or delete evidence, select the
appropriate button.

@ save Edited Title Application: T
Select the Save button to save the edited Title Application in @ ctung Tonsacton ot Nec73sssz7s G [ -
Dealer Portal.
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