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REQUEST FOR QUOTATIONS

The West Virginia Parkways Authority will receive sealed proposals for the following:
Uniforms

Proposals will be received at the office of the WV Parkways Authority, Administration Building, 3310 Piedmont Rd,
Charleston, WV until 2PM on Tuesday, December 1%, 2015. If proposals are mailed via the U. S. Postal Service regular
mail, they must be addressed to the WV Parkways Authority, P. O. Box 1469, Charleston, WV 25325. This mail is picked up
by the Authority once a day between 7:00 and 8:00 a.m. However, Drop-Off, Express Mail One Day Service, Federal Express,
United Parcel Service (UPS), etc. must be delivered / sent to the West Virginia Parkways Authority, 3310 Piedmont Rd.,

Charleston, WV 25306. Faxed or emailed bids will not be accepted.

It shall be the bidders' responsibility to determine their method of transmittal such that their bids will arrive in the
Authority's office prior to the scheduled bid opening. The Authority cannot waive or excuse late receipt of a proposal which is
delayed and late for any reason. Late submissions will not be accepted and will remain unopened. Any proposal received after
the proposal opening date and time will be immediately disqualified in accordance with applicable law and administrative rules

and regulations applicable to the Authority.

All proposals must be enclosed in a sealed envelope bearing the name and address of the proposer and clearly marked as
follows:

Attn: Purchasing Department
RFQ: Uniforms
Bid Opening Date: Tuesday, December 1%, 2015 @ 2pm

Specifications are available at www.wvturnpike.com

The West Virginia Parkways Authority reserves the right to reject any and/or all proposals. Prospective vendors are
responsible for all toll charges incurred while providing goods or services to the West Virginia Parkways Authority.

The WVPA is an Equal Opportunity Employer.



CONTRACT FOR UNIFORMS

Establish an open end contract to provide uniforms for the West Virginia Parkways Authority (hereafter referred to as the
“Authority”) as per the attached specifications. The Authority purchases uniforms for employees working in the
Maintenance, Toll and Tourist Information Center Departments.

Life of contract: This contract becomes effective 5 days after approval by the WV Parkways Board at Meeting held on
December 10“, 2015 and extends for a period of one (1) year. The vendor may terminate this contract for any reason
upon giving the Director of Purchasing ninety (90) days written notice.

Unless specific provisions are stipulated elsewhere in this contract document, the terms, conditions and pricing set herein
are firm for the life of the contract.

Renewal: This contract may be renewed upon the mutual written consent of the Authority and vendor, submitted to the
Director of Purchasing sixty (60) days prior to the expiration date. Such renewal shall be in accordance with the terms and
conditions of the original contract and shall be limited to three (3) one (1) year periods.

Cancellation: The Director of Purchasing reserves the right to cancel this contract immediately upon written notice to the
vendor if the commodities and/or services supplied are of an inferior quality or do not conform to the specifications of
the bid and contract herein.

Open Market Clause: The Director of Purchasing may authorize to purchase on the open market, items specified on this
contract for immediate delivery in emergencies due to unforeseen causes (including but not limited to delays in
transportation or an unanticipated increase in the volume of work).

Quantities: It is understood and agreed that the contract shall cover the quantities actually ordered for delivery during
the term of the contract. The bid schedule quantities are not guaranteed.

Bid Submission: The vendor must use bid schedules provided in this RFQ. Bid schedules should be typed or printed
clearly. No other markings should be on the bid schedule. See “Exceptions”. Electronic copies are available on the internet
at www.wvturnpike.com — Under the Purchasing Tab.

There are three (3) separate parts for vendors to complete — Maintenance, TIC and Toll.

Ordering Procedure: The Authority’s Uniform Coordinators will submit individual order forms for each employee to the
selected vendor. Each order form will have the employee name, department, delivery instructions and selected garments.
The selected vendor will package each employee’s order separately for delivery. A copy of the employee’s original order
form will accompany each package. Upon delivery and once the employee’s garments have been verified to be accurate
the Uniform Coordinator will match the order form with the packing slip and forward to the Accounts Payable Dept. for
payment. Backorders will be noted and submitted for payment when actual backordered item is received.

The selected vendor will provide the Uniform Coordinators a monthly printout of their order status.
Terms & Conditions: The terms and conditions contained in this contract shall supersede any and all subsequent terms
and conditions which may appear on any attached printed documents such as price lists, order forms, sales agreements or

maintenance agreements, including any electronic medium such as CD-ROM.

Bankruptcy: In the event the vendor/contractor files for bankruptcy protection, this contract is automatically null and
void, and is terminated without further order.



Inquiries: Additional information inquiries regarding specifications of this RFQ must be submitted in writing with the exception of
guestions regarding the proposal submission which may be oral. All inquiries of specification clarification must be
addressed to:

Margaret Vickers, Director of Purchasing
Email: mvickers@wvturnpike.com
Phone: 304-926-1900

Fax: 304-926-1909

The Director of Purchasing named above is the sole contact for any and all inquiries after this RFQ has been released. It is
the vendor’s responsibility to verify that their questions have been received by calling 304-926-1900.

Written inquiries will be accepted through close of business on Tuesday, November 17th, 2015 at 4pm.

Price Adjustment Provision: The Authority will consider bids that contain provisions for price adjustments prior to the
original expiration of the contract, provided that such price adjustment covers both upward and downward movement of
the commodity price, and that adjustment is based on the “pass through” increase or decrease of raw materials and/or
labor, which make up all or a substantial part of a product. Adjustments are to be based upon an actual dollar figure, not
a percentage. All price adjustment requests must be substantiated in a manner acceptable to the Director of Purchasing,
e.g. governmental bench marks, general market increase, and published price lists. Such requests for an increase should
be received in writing by the Director of Purchasing at least thirty (30) days in advance of the effective date of the
increase. Any time the vendor requests a price adjustment; the purchasing department may either accept the price
adjustment and amend the contract accordingly or reject the adjustment in its entirety and cancel the contract.

Addenda: Vendor must clearly understand that any verbal representation made or assumed to be made during any oral
discussion held between vendor’s representatives and any Authority personnel is not binding. Only the information
issued in writing and added to the specifications by an official addendum is binding.

If it becomes necessary to revise any part of this RFQ, an official written addendum will be issued by the Director of
Purchasing. Addendums will be posted to the Authority’s website www.wvturnpike.com. Changes to original bidding
document may be posted to this web page at any time. It is the bidder’s responsibility to check back daily to see if any
addenda have been posted.

Addendum acknowledgement: All addenda should be formally acknowledged by all bidders and submitted with their
bid response. It is hereby understood that failure to confirm the receipt of the addendum (s) may be cause for rejection of
the bids.

Pre-Order Meeting: The Authority will conduct a mandatory pre-order meeting with the selected vendor within 10
working days from date of award.

The Authority reserves the right to reject any or all proposals or to waive any non-consequential irregularities or
informalities in proposals received. The Authority reserves the right to accept the proposal that will, in the Authority’s
judgment, best serve the interest of the Authority regardless of whether such proposal is the lowest cost submitted.


http://www.wvturnpike.com/

Specifications

Reflective striping is to be permanently attached on specified garments as noted. Reflectivity shall meet ANSI/ISEA 107-
2010 Class 3. All garments must be tagged and labeled as such. This is a mandatory requirement.

The Maintenance Department and the TIC-Tourist Information Center Departments order uniforms every 12 months. The
Toll Department orders uniforms every 18 months. Additional orders will be placed for summer and winter temporary
employees.

1.0 The material furnished under these specifications shall be the most current in production as offered to
commercial trade and shall be of quality workmanship and material. The bidder represents that all material
offered under these specifications shall be new. Used, shopworn, demonstrator, or discontinued models are not
acceptable.

2.0 Garments shall be completely assembled, altered, and made ready for continuous wear. Garments must
withstand daily wear and multiple washings.

3.0 All materials not specifically mentioned that are necessary for the uniforms to be complete and ready for wear,
shall conform in strength, quality, and workmanship to the accepted standards of the industry.

4.0 The uniforms shall meet or exceed all Federal and State of West Virginia safety, health, lighting, and standards in
effect, and applicable to material furnished at the time of manufacture.

5.0 All shirts, jackets, sweaters, and coveralls are to have the WV Parkways Authority logo embroidered, in one
color. Logo’s to be provided by the Authority. A sample logo must be provided by successful vendor and
approved by Uniform Coordinators prior to ordering.

6.0 Any variation from these specifications must be indicated on a separate attachment to the bid, and shall be
labeled as “Exceptions.” This is a mandatory requirement.

7.0 Delivery Locations: 374 George Street, Beckley, WV 25801.

Uniform Coordinators:

Maintenance - Tracy Allen, 304-256-6680

Toll - Jay Ball, 304-256-6690

TIC-Tourist Information Centers— Tyrone Gore 304-926-1900

8.0 Delivery date will be no later than 90 days after receipt of order. Partial deliveries will be accepted and payment
made upon receipt of an original invoice accompanied by a signed delivery ticket.

Delivery is critical and unless agreed to in writing by the Authority’s Director of Purchasing, late deliveries may be
charged a penalty of up to $10 per business day beyond the 90 days for the 1°* 30 days and $20 per day every
consecutive 30 days over. It must be understood that the delivery date is crucial and the penalty will be assessed
as applicable.
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Each employee’s order will be packaged individually with employee name and department. All returns for wrong
sizes, etc. will be exchanged free of charge to the Authority.

A defined quantity of each garment that may be ordered cannot be provided as each employee is given a certain
yearly clothing allowance and can choose any combination of garments based on personal need.

The Authority reserves the right to award to only one provider or make no award if it is in the best interest of the
Authority.

Vendor is to provide brochures/pictures of actual garments with descriptions that are being offered as part of
their bid response. This is a mandatory requirement.

Vendors shall submit three (3) copies each of their bid submission price proposal with all information provided,
as requested herein. This is a mandatory requirement.

Failure to submit the requested information may cause the proposal to be ruled non-responsive.

Note: The bid package is 2 part with the RFQ and the Bid Schedules. The three (3) schedules are for
Maintenance, TIC and Toll. Bid Schedules are formatted to print on 11x17 sz paper. The amounts ordered for
previous year 2014 have been entered on the schedule but this is not intended to guarantee future ordering of
any item(s). Please note there is limited ordering of the larger plus sizes but you must quote a price for each
one. The price for each item must be completed and totaled to the right of each column and with the Grand
Total at the bottom for each bid schedule as part of the bid submission.



BID SUBMISSION PAGE

CONTRACT FOR UNIFORMS

SUBMITTED BY:

COMPANY NAME

ADDRESS

PHONE NUMBER

FAX NUMBER

EMAIL ADDRESS

COMPANY CONTACT

SIGNATURE

VENDOR REGISTRATION NUMBER

ACCEPTANCE: SIGNATURE OF BID RESPONSE WILL SIGNIFY ACCEPTANCE TO ALL CONTRACT TERMS, CONDITIONS AND
BID SCHEDULE ITEMS.



State of West Virginia
WV Parkways Authority
Purchasing Department

EMPLOYEMENT HISTORY
DISCLOSURE STATEMENT

Vendor shall identify any other work, similar or otherwise currently being performed for any agency,
institution, educational facility, city, county, municipality or political subdivision of the State of West
Virginia. The State of West Virginia is concerned that current work could logically prevent the vendor
from responsibly completing the referenced contract.

The state of West Virginia reserves the sole and exclusive right to reject the bid of any vendor when
the state believes any current work could logically prevent the vendor from successfully completing
the bid/contract in question. Failure to provide or disclose the required information listed shall be
grounds for immediate disqualification/cancellation of the contract.

Below, the vendor shall provide the agency name, effective dates, value, general description and time
required to fulfill the duties of each contract.

Agency Effective General Time Required
Name Dates Value Description Per Week

__ Check here if additional sheets are attached

| certify that the statements made above are true and accurate.

Printed Name Date

Signature



GENERAL TERMS & CONDITIONS

REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)
1. Awards will be made in the best interest of the State of West Virginia.
2. The Authority may accept or reject in part, or in whole, any bid.
3. All quotations are governed by the West Virginia Code and the Legislative Rules of the Purchasing Division.
4. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division and have paid the required
$125.00 registration fee.
5. Payment may only be made after the delivery and acceptance of goods or services.
6. Interest may be paid for late payment in accordance with the West Virginia Code.
7. Vendor preference will be granted upon written request in accordance with the West Virginia Code.
8. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.
9. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.
10. The laws of the State of West Virginia and the Legislative Rules shall govern all rights and duties under the Contract, including without
limitation the validity of this Purchase Order/Contract.
11. Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written agreement of the parties.
12. BANKRUPTCY: In the event the vendor/contractor files for bankruptcy protection, this Contract may be deemed null and void, and
terminated without further order.
13. HIPAA Business Associate Addendum - The West Virginia State Government HIPAA Business Associate Addendum (BAA), approved
by the Attorney General, and available online at the Purchasing Division's web site (http://www.state.wv.us/admin/purchase/vrc/hipaa.htm) is
hereby made part of the agreement. Provided that, the Agency meets the definition of a Covered Entity (45 CFR §160.103) and will be
disclosing Protected Health Information (45 CFR §160.103) to the vendor.

INSTRUCTIONS TO BIDDERS
1. Use the quotation forms provided by the Authority.
2. SPECIFICATIONS: Items offered must be in compliance with the specifications. Any deviation from the specifications must be clearly
indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be clearly defined. A bidder offering an
alternate should attach complete specifications and literature to the bid. The Purchasing Director may waive minor deviations to
specifications.
3. Complete all sections of the quotation form.
4. Unit prices shall prevail in cases of discrepancy.
5. All quotations are considered F.O.B. destination unless alternate shipping terms are clearly identified in the quotation.
6. BID SUBMISSION: All quotations must be delivered by the bidder to the office listed prior to the date and time of the bid opening. Failure
of the bidder to deliver the quotations on time will result in bid disqualifications.
Rev. 9/25/07

WV PARKWAYS AUTHORITY
Purchasing Department



wy-10 State of West Virginia
worz o VENDOR PREFERENCE CERTIFICATE

Cartification and application is hareby mada for Preferance in accordance with West Wirginia Code, §5A-3-37 . (Doas niot apply io
construction confracts). West Virginia Code, §5A-3-37, providas an oppartunity fior qualifying vendors to request (at the time of bid)
prafarenca for thair residency status. Such preferonce is an evaluation methed only and will be applied only to the cost bid in
accordance with the West Virginia Code. This certificate for application is to be used to request such preferenca. The Purchasing
Dirvision will maka the determination of the Vendor Preferance, if applicabla.

1. Application is made for 2 5% vendor preference for the reason checked:

Bidder is an individual residentvendor and has resided continuously inWest Vinginia for four (4) years immediately precad-
ing the date of this certification; or,

Bidder is a parinership, assocation or corporation resident vendor and has maintained its headgquarters or principal placa of
business confimuousty in West Virginia for four (4) y ears immediataly precading the date of this cerification; or 80% of the
ownarship interest of Bidder is hald by anothearindividual, partnership, association or corporation resident vendorwiho has
maintained its headguarters or principal place of business continuously in West Virginia for four (4) years immediataly
pracading the dato of this corification; or,

Bidder is a nonresidaent vendor which has an affiliate or subsidiary which employs a minimum of one hundred state residents
and which has maintained its headquartars or principal placa of business within West Virginia continuously for the four (4)
years immediately precading the date of this cerification; or,

2 Application is made for 2.5% vendor preference for the reason checked:

Bidder is a resident vendorwho cerlifies that, during thea life of the contract, on average at least 7 5% of the amployees
working on the project being bid are residants of Wast Virginia who have resided in the state continuously for the two years
immediately precading submission of this bid; or,

i Application is made for 2 5% vendor preference for the reason checked:

Bidder is a nonrasidant vendor employing a minimum of ona hundred stato residents or is a nonresidant vendor with an
affiliate or subsidiary which maintains its headquariars or principal place of business within Weast Virginia employing a
minimum of oma hundred state residents who cartifies that, during the life of the contract, on average at laast 759 of the
employess or Bidder's affiliate’s or subsidiary's employees are residents of Wast Vinginia who have resided in the siate
continuowsly for the two years immediataly preceding submission of this bid; or,

Application is made for 5% vendor preference for the reaason checked:

Bidder meets aither tha requirement of both subdivisions (1) and (2) or subdivision (1) and (3) as staled above; or,
Application is made for 3.5% vendor preference who is a weteran for the reason checked:

Bididar iz an individual resident vendor who i aveloran of the United States armed forces, the reserves or tha Mational Guard
and has rasided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submitiad; or,

6. Application is made for 3.5% vendor prefemrnce who is a veteran for the reason checked:

Bidder is a residant vendorwho is a vetaran of the United States armed forces, the resanves or the Mational Guard, i, for
purposes of producing or disiributing the commadities or completing the project which is the subject of tha vendor's bid and
continuowsly ovear the entire tarm of the project, on avarage at least seventy-five parcont of the vendor's employees are
residents of Wiest Virginiawho have resided in the state continuously for the two immediately precading years.

T Application iz made for preference as a non-resident small, woman- and minority-owned business, in accor-
dance with West Virginia Code §5A-3-50 and West Virginia Code of Stafe Rules.

Bidder has been or expects o be approved prior to contract award by the Purchasing Division as a cerdified small, womean-
and minority-owned business.

Bidder undarstands if tha Secretary of Revenue determines that a Bidder racaiving prafarance has failed to continua to meat the
requirements for such preference, the Secrefary may order the Director of Purchasing to: (a) reject the bid; or (D) assess a panalty
against such Bidder in an amount not to excoad 53¢ of the bid amount and that such penalty wil be paid to the contracting agency
or deducted from any unpaid balance on the contract or purchase order.

By submission of this cartificate, Bidder agrees to disclose any reasonably requestad information to the Purchasing Division and
authorzas tha Dapartment of Bevenue to disclose to the Direcior of Purchasing appropiate information v arifying that Biddar has paid
the required business taxes, provided that such information doas not contain the amounts of taxes paid nor any other information
deamed by the Tax Commissionar io bo confidantial.

Under penalty of law for false swearing (West Virginia Code, §61-5-3), Bidder heraby certifies that this ce rtificate is true
and accuraie in all mspects; and that if a contract is issued to Bidder and if anything contained within this certificate
changes during the arm of the contract, Bidder will notify the Purchasing Divizion in writing immediasaly.

Bidder: Signed:

Diare: Title:




STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

MANDATE: Undar W. Va. Code §5A-3-10a, no contract or ranewal of any contract may be awardad by the state or any
of its political subdivisions to any vendor or prospaciive vendor whan the vendor or prospective vandor or a related party
to the vendor or prospactive vendor is a deblor and: (1) the dabt owed is an amount greatar than one thousand dollars in
the aggregate; or (2) the dabtor is in employer default.

EXCEPTION: The prohibition listed above does not apply where a vendor has contested any tax administered pursuant fo
chapter eleven of tha W. Va. Code, workers' compansation pramium, permit fee or environmental fee or assessment and
the matter has not become final or where the vendor has enfered into a payment plan or agreement and the vendor is not
in default of any of the provisions of such plan or agreement.

DEFINITIONS:

“Debt”™ means any assessment, premium, penalty, fine, tax or other amount of money cwed o the state or any of its
political subdivisions because of a judgment, fine, permit violation, lcense assossment, dofaulied workers'
compensation pramium, penalty or other assessment prasently delinguent or due and required to be paid to the stale
or any of its political subdivisions, including any interast or additional penalties accrued thereon.

“Employer default” means having an outstanding balance or liability to the old fund or to the uninsured employers”
fund or baing in policy dofault, as defined in W. Va. Code § 23-2¢-2, failure to maintain mandatory workers'
compensation coverage, or failura to fully mesat its obligations as a workers' compensation seli-insured employer. An
employer is not in employer default if it has enterad into a repayment agreement with the Insurance Commissionar
and remains in compliance with the obligations under the repayment agreement.

“Related party” means a party, whether an individual, corporation, partnership, association, limited liability company
or any other form or business association or other enfity whatsoever, related to any vendor by blood, marriage,
ownership or contract through which the party has a relationship of ownership or other interest with the vendor so that
the party will actually or by efiect receive or confrol a portion of the benefit, profit or other consideration from
pel'f“t?g:lmm nrl;ta vandor contract with the party receiving an amount that meals or exceed five percent of the total
co Ami

AFFIRMATION: By signing this form, the vendor's authorized signer affirms and acknowledges under penalty of
law for false swearing (W. Va. Code §61-5-3) that neither vendor nor any related party owe a debt as defined
above and that neither wvendor nor any related party are in employer default as defined abova, unless the dabt or
employer default is permitted under the exception above.

WITHESS THE FOLLOWING SIGMATURE:

Vendor's MName:

Authorized Signatura: Data:

Siate of

County of , to-wit:

Takan, subscribed, and sworn to befora ma this___ day of .20

My Commission axpires .20

AFFIX SEAL HERE NOTARY PUBLIC

Pur chasing Affidawi (Fevised 0GTLE01 5)
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