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INTRODUCTION
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The purpose of this chapter is to prescribe methods to be used in the obligation of reimbursable authorizations and to define the documents required prior
to obligation. It also establishes the billing methods to be used, provides an accounting adjustment routine, and defines those processing steps required of
each Division of Highways organization.

Reimbursable authorizations, as part of the Division of Highways’ accounting system, provide a means for internal control, management review, and
approval and identification of financial responsibility for specific kinds of projects. A reimbursable authorization is established whenever Highways’
personnel, equipment, and materials are used to perform projects for other agencies, public bodies, etc., or in some cases for private companies when
funded by them and when beneficial to the DOH and the state. Whenever there has been an incident that results in damage to DOH property (buildings,
guardrail, vehicles, etc.) another type of reimbursable authorization, called a reimbursable claim, is established and its procedures are provided in Chapter
8 of this Section.

No productive work for a reimbursable authorization project can be done before the project is approved. Afterwards, all productive payroll, payroll
additive, equipment rental, materials, and any other productive costs incurred in project performance must be directly charged to the reimbursable
authorization. Overhead costs, such as clerical, typing, general supervision, etc., will not by directly charged. These costs are recovered through the
application of a Reimbursable Authorization Administrative Rate to the total project cost. (See Chapter 5 of this volume for the latest rate.)

While DOH policy is to charge and bill for all costs incurred, care must be taken so that only those costs directly attributable to the project are charged
the reimbursable authorization. This caution is particularly important for labor costs. Chargeable or productive labor is determined by the nature of the
work performed; for example, a District Bridge Engineer is performing a chargeable service if he or she is reviewing a bridge damage site to determine
the corrective action required. However, the same individual is performing an overhead function or non-chargeable service when reviewing the status of
the repair work in his or her normal supervisory capacity.



The following parts of this chapter state the policies and prescribe the processes required for reimbursable projects, encroachment permits, and
emergency services. Each situation requires specific prerequisites and all require the preparation of documentation to establish the reimbursable
authorization. Any type of project requested or contemplated which is not, at least generally, described in the chapter must be referred to Highway
Operations Division prior to initiation.

Il. POLICIES FOR REIMBURSABLE PROJECTS OR EQUIPMENT RENTAL - ACCOUNT 4087
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Work properly chargeable to account 4087 is deemed as an accounts receivable and, as such, is not a reduction in the maintenance allocation. However,
costs which cannot be collected will be charged to the allocation by accounting adjustment. Adherence to this Procedure will ensure that such
occurrences are few.

It must be understood that it is not the policy of the Division of Highways to compete with any local firm or to engage in any work which might properly
be performed by a private company. Such projects are to be initiated only when the nature, size, or location of the work to be performed is such that
private firms are not interested or available, or when excessive prices would prevail because of "move-in, move-out" costs. Furthermore, such work is to
be considered only if it can be done without detrimental effect on the planned duties of the DOH organization performing the work.

Generally, all such work should be performed on weekends or holidays, or after the regular work week has been completed.

The recipients of such work must be fully informed that they will be responsible for full payment of all costs, direct and indirect, incurred in performance
of the project. It is advisable to prepare cost estimates and agreements which are indicative of the cost of the work to be performed as the recipient of the
work, through their budgetary process, may find it difficult to reimburse the DOH for cost overruns.

A. PROJECTS OR EQUIPMENT RENTAL TO POLITICAL SUBDIVISIONS, PUBLIC BODIES, QUASI PUBLIC BODIES &
INDIVIDUALS (COUNTY COURTYS)
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Generally, this type of work encompasses paving streets, painting center lines, or other small jobs of a like nature. Usually, they are
performed at locations where state equipment and manpower is located nearby. All activity involving manpower, equipment, and materials
used for the benefit of any of the above listed bodies must be properly authorized. The requestor will be required to provide certified
securities (check, bond, or money order) to cover the estimated cost of the work to be performed.

1. Reimbursable work will not be performed for (unrepresented) individuals by the DOH. In the event that an individual, or a group of
individuals, requests that the DOH perform work and the required resources are available at the required place and time, the
individuals are to be directed to have the County Court intercede for them. The individuals will be required to provide certified
securities (check, bond, or money order) to the County Court in these cases.

2. Equipment owned by the DOH may occasionally be rented to any of the above referenced groups if circumstances warrant. A DOH
operator must be used with rolling equipment. Payment of the full cost of the equipment rental rate and the operator’s pay (plus the
applicable payroll additive and administrative additive) will be required from the renting agency or body. The requestor will be
required to provide certified securities (check, bond, or money order) to cover the estimated cost of rental.

B. PROJECTS OR EQUIPMENT RENTAL TO STATE AGENCIES
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This type of work is generally for paving of parking lots, grading, erection of signs, or other small jobs. DOH labor, equipment, and (upon
occasion) materials may be required for job performance. Also, DOH equipment may occasionally be rented to various State agencies,
subject to the provisions in "Il.A.2.," above. All such activities must be properly authorized prior to initiation. In these cases, certified
securities are not required.

11l. PROCESSES FOR REIMBURSABLE PROJECTS OR EQUIPMENT RENTAL - ACCOUNT 4087

A. PREREQUISITES FOR PROJECTS OR EQUIPMENT RENTAL
Each of the following steps must be performed prior to starting work on any proposed project.

1. District Maintenance or Highway Operations Division will prepare an estimate (quantity and cost) of manpower, equipment, and
materials required, and determine whether these can be made available. The payroll additive and administrative additive must be
considered in this cost computation.

2. District Maintenance or Highway Operations Division will prepare a proposed agreement or contract between DOH and the requestor.
This proposed agreement or contract will be submitted, along with a cost estimate, to the requesting body if the required manpower,
etc., can be made available. A certified resolution or order (certified copy of the agreement or contract) must be obtained (not required
for State agencies) providing evidence that the contemplated work has been approved by the requestor. This agreement or contract is
not to be executed at this time.

3. District Maintenance will transmit the proposed agreement and the resolution or order to Highway Operations Division.

4. Highway Operations Division will review this submission for adherence to general policy and for possible schedule conflicts. If
approved, the submission will be transmitted to Finance Division.



5. Finance Division will review the accounts receivable standing of the requestor. If a debt of long standing is unpaid, the requestor will
be contacted and an inquiry made pertaining to this debt. The Business Manager will be supplied with the results of the inquiry.

6. The Business Manager will review the data submitted by Finance Division with appropriate DOH officials and the Commissioner,
returning the agreement to Finance Division with instructions to continue the approved process, or else with notification that the
agreement will not be executed.

7. If approved, Finance Division will transmit the agreement and resolution to Legal Division.

a. Legal Division will review the agreement and resolution as to form, returning it to Highway Operations Division, noting
approval or corrections required.

b. Highway Operations Division will transmit the agreement and resolution to the originating District, if approved, for
execution by the requestor. If corrections are required, these will be transmitted with explanatory notations.

c. District Maintenance will make agreement corrections or obtain corrected resolution, if required.

d. District Maintenance will submit the approved agreement (original and four copies) to the requestor for execution. If
required, a certified security in an amount sufficient to cover the estimated cost of the work is obtained.

e. District Maintenance or Highway Operations Division will prepare an authorization (Form BF-98) in original only for the
work to be performed, and transmit the BF-98 to the District Comptroller (or designee). (Examples of Form BF-98's for
reimbursable projects may be found in the "Exhibits" at the end of this chapter.)

f. The District Comptroller will review the authorization for procedural compliance and, if correct, transmit the BF-98, the
executed agreement, and the certified resolution (if required) to Highway Operations Division along with the security, if
approved.

g. Highway Operations Division will receive the authorization (Form BF-98) and attachments, approving and assigning a
number to the initial authorization, and transmit the check or money order to Finance Division. The authorization and
other attachments will be held until the Commissioner has executed the agreement.

h. Finance Division will receive the authorization and attachments and establish an authorization computer file.
i. Finance Division will make copies of the authorization and attachments and send one copy each to Highway Operations
Division, the controlling organization, and the originating organization.

j. When the District Comptroller (or designee) receives the approved, numbered authorization and attachment, work may
then be initiated and costs incurred. All eligible costs must be charged to Account Number 4087, the assigned
Authorization Number, Activity Code, Object Code, and the applicable Receiving Organization Number.

8. If the agreement is disapproved, Highway Operations Division will return the agreement to the originator.

B. SUPPLEMENTALS
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Supplemental authorizations and closures must follow the step-by-step process as outlined in this section.
1. District Maintenance or Highway Operations Division will:

a. Prepare a supplemental estimate (quantity and cost) of manpower, equipment, and materials required, and determine
whether these can be made available. District records, computer reports, and knowledge of the job must be used in a
continuing review for this purpose.

b. Prepare a supplemental agreement or contract (original and four copies) between the DOH and the requestor. Submit it
along with the supplemental cost estimate to the requesting body. A certified Resolution or Order (certified copy of the
agreement or contract) must be obtained, providing evidence that the supplemental work has been approved by the
requestor. The agreement or contract is to be executed at this time by the requestor.

c. Prepare the supplemental authorization (original only) to increase funds as required. The supplemental authorization must
be received approved prior to incurring cost in excess of the original authorized amount. It is to be transmitted to the
District Comptroller (or designee).

2. The District Comptroller (or designee) will review the supplemental authorization for procedural compliance. If correct, the
supplemental authorization will be transmitted, along with the agreement and certified resolution or order, to Highway Operations
Division, together with any required securities.

3. Highway Operations Division will review the supplemental authorization and attachments. The supplemental agreement will be
transmitted to Legal Division, with the supplemental authorization and other attachments remaining at Highway Operations Division.

4. Legal Division will review the supplemental agreement as to legal form and return it to Highway Operations Division, noting approval
or required corrections.

5. If the supplemental agreement is approved, Highway Operations Division will forward it to the Commissioner for execution. Upon
receipt of the executed supplemental agreement, Highway Operations Division will transmit it to Finance Division, along with the
supplemental authorization and all other attachments.

6. Finance Division will enter the supplemental authorization into the REMIS System authorization file, make copies, and distribute one



each to Highway Operations Division, the controlling organization, and the originating organization.

7. The District Comptroller, or designee, will (as the controlling organization) receive the approved supplemental authorization and
attachments. At this point, the work may be continued and additional cost incurred.

C. CLOSURES
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1. District Maintenance or Highway Operations Division will prepare a Financial End Date Adjustment and Project Completion
Notification (Form BF-150) upon notification of the job’s completion, reconcile District records and computer reports, and transmit
the original copy of the closure to the Comptroller.

2. The District Comptroller will transmit the original copy of this closure to Finance Division.

3. Finance Division will update the authorization files and the REMIS system and then transmit the closure to the Business Manager.

4. The Business Manager will approve the adjusted closure and transmit it back to Finance Division.

5. Finance Division will enter the adjusted closure into the REMIS System and distribute one copy each to Highway Operations Division,
the controlling organization, and the originating organization. Finance Division will also

a. prepare the invoice and send the billing to the reimburser (requestor),
b. close the authorization file upon receipt of payment from the requestor,
c. update the accounts receivable reimbursable report,

d. perform appropriate accounting adjustments prior to closure with notification to the District Comptroller or Highway
Operations Division,

e. and notify Legal Division of all accounts receivable unpaid after 120 days from billing.
6. Legal Division will review any such account that is more than 120 days delinquent. If recommended for adjustment, the Director of
Legal Division will sign a memo to that effect and submit to the Business Manager.
7. The Business Manager will approve or disapprove the memo, transmitting the original memo to Finance Division and one copy to the
Commissioner.

8. If the adjustment is approved, Finance Division will adjust the accounts receivable records and increase the maintenance expense of
the originating organization. Finance will submit a copy of the journal voucher (used in the adjustment) to the originating organization.

9. The District Comptroller or Highway Operations Division will ensure that Finance Division has entered the journal voucher into the
REMIS system and close the District records upon receipt of closure notification.

IV. POLICES FOR INSPECTION OF ENCROACHMENT PERMITS - ACCOUNT 4087
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An Encroachment Permit (Form MM-109) must be obtained from the DOH by any individual, firm, or agency whenever any opening is to be made in a
state highway or on Highways’ right of way; or whenever a structure in, on, or over the right of way is to be constructed, modified, or removed (examples
of completed MM-109's may be found under “Exhibits," at the end of this chapter). In short, work of any nature performed within the Division of
Highways’ right of way by anyone other than the DOH requires an encroachment permit.

General policy mandates that all work performed under a permit requiring inspection is to be supervised by DOH inspectors to ensure that the permit
requirements are adhered to and that the right of way is restored to the same or better condition as existed when the work was initiated. The cost of DOH
salaries, equipment rental, payroll additive rates, administrative rates, and any other expense incurred in inspection of work performed under permits
must be reimbursed by the individual, firm, or agency requesting the permit. A reimbursable authorization, Form BF-98, must be processed for all such
work when the estimated inspection requires more than eight man hours. Examples of BF-98's for reimbursable projects may be found in the "Exhibits,"
at the end of this chapter.

All types of Encroachment Permits require that sketches, plans, etc., be submitted with the permit. The applicable DOH manuals prescribe exact
requirements for each type of permit activity. It is the applicant’s responsibility to obtain any other permits from the appropriate agencies.

V. PROCESSES FOR INSPECTION OF ENCROACHMENT PERMITS - ACCOUNT 4087
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A. PREREQUISITES FOR INSPECTION OF ENCROACHMENT PERMITS

1. District Maintenance will perform the following before the initiation of an encroachment permit inspection.



a. Determine whether the inspection is to be full time, part time, or periodic by estimating the inspection man hours required.
If less than eight, check the periodic "No Cost" block on the permit. In these instances, a reimbursable authorization is not
required.

b. If the "Full Time" or "Part Time" block is checked, prepare a cost estimate of the inspection. Payroll, equipment rental,
etc., as well as the required additives, are to be included.

c. Complete the permit and have it executed by the owner or an authorized representative of the firm. Explain all pertinent
regulations as outlined in the Maintenance Manual.

d. Obtain certified securities (check, bond, or money order) or the number (identity) of the blanket or continuing bond (if
applicable), and required plans, sketches, etc.

e. Prepare an authorization (Form BF-98, original only), when required, for the work to be performed. Transmit this to the
District Administrator with the executed permit and other attachments.

2. Upon receipt, the District Administrator (or designee) will review the permit, securities, and other required attachments prior to
signature. The District Administrator has authority to execute all permits except the following:

a. commercial approaches such as to service stations, restaurants, motels, shopping centers, etc.,
b. any encroachment on controlled access highways,

c. any highway project in the design or construction phase except those projects which were designed entirely by the
District,

d. any grading, landscaping, or erection of signs on highway right of way,

e. and any type of encroachment, the details of which are not sufficiently covered by the Commissioner’s Rules and
Regulations or on which the District Administrator may require additional consultation or advice from specialists in the
various organizations of the DOH.

In the case of any of the preceding exceptions, the permit and attachments must be transmitted to Highway Operations Division
for approval.

3. After reviewing and approving Form BF-98 and the permit, the District Administrator will transmit these documents to the District
Comptroller or Highway Operations Division (permits prepared by either the Central Office or by a District must be transmitted to
Highway Operations Division).

4. The District Comptroller (if in receipt of the BF-98 and permit) will review the documents for procedural compliance. If correct, the
District Comptroller will transmit the authorization (Form BF-98) and the executed permit along with the check, money order, or bond
(if required) to Highway Operations Division, while retaining copies of all documents in the District’s files.

o An authorization number must be obtained from Highway Operations Division for those permits deemed emergencies and
requiring District approval only. The Form BF-98 and attachments must be processed within ten days (the assigned
number must be included on the BF-98).

5. Highway Operations Division will review the Form BF-98 and attachments, independently and/or with any other divisions involved
with the contemplated permit activity.

6. If correct and agreeable, Highway Operations Division will assign an Authorization Number and recommend the permit for approval,
then transmit the BF-98 and attachments to Finance Division.

7. Finance Division will review the accounts receivable standing of the applicant. If a debt of long standing is unpaid, the applicant will
be contacted for inquiry. The results of this inquiry will be presented to the Business Manager, along with the authorization.

e The Business Manager will review the submitted data with the Commissioner and other appropriate DOH officials. The
authorization will then be returned to Highway Operations Division with instructions to continue the approval process or
that the authorization will not be approved.

8. If there are no longstanding debts, or if instructed to do so by the Commissioner, Highway Operations Division will approve the
authorization. If returned disapproved, the authorization and permits will be returned to the originator with an explanatory
memorandum.

9. Finance Division will establish an authorization computer file upon receipt of the approved authorization. Finance will retain the
approved authorization and make copies for distribution to Highway Operations Division, the controlling organization (District
Comptroller), and the originating organization (if different).

10. With the District Comptroller’s receipt of the approved authorization, work may be initiated and costs incurred. All eligible costs must
be charged to Account Number 4087, the applicable activity code, and the applicable receiving Organization Number.

B. SUPPLEMENTALS FOR INSPECTION OF ENCROACHMENT PERMITS
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Supplemental authorizations, closure authorizations, and bond releases will be processed as explained in this section.



District Maintenance will prepare a supplemental authorization (original only) to increase funds as required and submit it to the
District Administrator. A supplemental authorization must be approved prior to incurring costs in excess of the originally authorized
amount.

The District Administrator will review the supplemental authorization and availability of funds. If funds (securities) are insufficient,
the applicant will be asked to increase securities prior to approval. The supplemental authorization will then be submitted to the
District Comptroller.

The District Comptroller will review the supplemental authorization for procedural compliance. If correct, it will be transmitted to
Highway Operations Division along with the increased securities. A copy will be retained and added to the existing District file.

Highway Operations Division will review the supplemental authorization and attachments and, if approved, submit them to Finance
Division.

Finance Division will enter the supplemental authorization into the REMIS system and update the authorization file, keeping the
original supplemental and transmitting one copy each to Highway Operations Division, the controlling organization (District
Comptroller), and the originating organization (if not the District).

When the District Comptroller receives the approved supplemental authorization and attachments, work may be continued and costs
incurred.

C. CLOSURE & BOND RELEASE FOR INSPECTION OF ENCROACHMENT PERMITS
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1. District Maintenance or Highway Operations Division will prepare the closure authorization (Form BF-150) upon notification of job
completion, reconcile District records and computer reports, and transmit the original copy of closure to the District Comptroller.
2. The District Comptroller will keep one copy of the closure authorization and transmit the original copy to Finance Division.
3. Finance Division will log the closure authorization and submit it to the Business Manager.
4. The Business Manager will review and approve the closure, adjusting it if necessary, and return it to Finance Division.
5. Finance Division will:
a. enter the adjusted closure authorization into the REMIS system, retain the original, and submit copies to Highway
Operations Division, the controlling organization, and the originating organization;
b. prepare the invoice and send the billing monthly to the reimburser;
c. close the authorization file upon receipt of payment from the reimburser;
. update the accounts receivable report;
e. and perform appropriate accounting adjustments prior to closure, with notification to the District Comptroller or Highway
Operations Division.
6. If the surety or applicant requests an Encroachment Bond Release, Highway Operations Division will transmit the request to District
Maintenance for review and approval.
7. District Maintenance will ensure that DOH facilities have been restored to the proper condition by the applicant after work completion
and initiate the Encroachment Bond Release (Form MM-75), if necessary.
8. District Maintenance will then transmit the Encroachment Bond Release (Form MM-75), with their recommendation to release or hold
it, to Highway Operations Division.
9. If the Bond is to be released, Highway Operations Division will submit the Form MM-75 to Finance Division with the
recommendation to release.

10. Finance Division will review the accounts receivable file to determine the status of the applicant and verify that all payments have
been received. If they have been, the Director of Finance Division will sign the MM-75. If payment has not been received, Finance
Division will not release the bond at this time, and will:

a. a. notify Highway Operations Division, and
b. b. notify Legal Division of all accounts receivable unpaid within 120 days of billing.

11. The Director of Legal Division will review any unpaid accounts receivable and consider adjustment. If recommended for adjustment,
the Director of Legal Division will sign a memo to that effect for each adjustment and submit the originals and one copy to the
Business Manager.

12. The Business Manager will approve or disapprove each memo for adjustment, transmitting the originals to Finance Division and
copies to the Commissioner.

13. Finance Division will adjust the accounts receivable, increase the maintenance expense of the originating organization, and submit a
copy of the Journal VVoucher to the originating organization.

14. The District Comptroller or Highway Operations Division will review the REMIS system to ensure the Journal Voucher has been



posted to increase the maintenance expense to date and reduce the unexpended balance of allocation, then close the District records
upon receipt of closure notification.

VI. PROCESSES FOR EMERGENCY SERVICES ORDERED BY THE GOVERNOR
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The Governor has the authority to order the DOH to perform work immediately in emergency situations. At a later date, billing and collecting procedures
may be implemented for each individual emergency. However, prior to that, the following steps will be taken to deal with these situations.

A. PREREQUISITES FOR EMERGENCY SERVICES ORDERED BY THE GOVERNOR

The Executive Division will, upon notification of an emergency from the Office of the Governor or the Office of Emergency Services,
initiate these process steps.

1. Highway Operations Division will notify the District or Division of the emergency situation and to proceed with the necessary work to
eliminate the emergency situation. Then, Highway Operations Division will prepare a Verbal Authorization Form (BF-98C) and
submit it to Finance Division for entry into the REMIS System (the notification will be later documented, if necessary, by a
memorandum from the Office of the Governor to the Commissioner of Highways).

2. Upon receipt of the notification of the emergency, the affected Division or District Maintenance Section will do the following.

a. Prepare an estimate (quantity and cost) of manpower, equipment, and materials required and determine which
Maintenance force can be made available. Payroll additives and administrative additives (only for Account Number 4073)
must be considered in the cost computation.

b. Prepare an authorization (Form BF-98) and an expenditure closure (Form BF-150) for the work to be performed. Transmit
the authorization to the District Comptroller.

c. The District Comptroller or Division will review the authorization for procedural compliance, establish a file, and transmit
the file to Highway Operations Division.

3. Highway Operations Division will review the authorization (Form BF-98) and attachments for procedural compliance and, if
satisfactory, will recommend it and forward the BF-150 to Finance Division and the BF-98 through the Business Manager and the
Deputy State Highway Engineer - Operations.

4. Finance Division will establish an emergency authorization computer file, and will distribute copies of the authorization and
attachments to Highway Operations Division, the controlling organization, and the originating organization.

5. The affected District or Division (originating organization) will charge all eligible costs to Account Number 4073 (for water hauling)
and/or Account Number 4083 (for off-system road work), the assigned Authorization Number, the applicable Activity Code and
Object Code, and the Receiving Organization Number.

B. SUPPLEMENTAL & CLOSURE FOR EMERGENCY SERVICES ORDERED BY THE GOVERNOR
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1. The affected District or Division will submit a memorandum to Highway Operations Division requesting additional funds or a time
extension, and will prepare a supplemental authorization(s) to increase District or Division funds as required throughout the life of the
job. District (or Division) records, computer reports, and knowledge of the job must be used in a continuing review for this purpose.

The District will transmit the supplemental authorization and attachments to the District Comptroller.
The District Comptroller (or the Division) will add a copy to the existing file and transmit the supplemental authorization to Highway
Operations Division.

w N

4. Highway Operations Division will recommend and transmit copies of the supplemental authorization to the Business Manager and the
Deputy State Highway Engineer - Operations for approval.

5. The approved supplemental authorization will be submitted to Finance Division, who will update the authorization files and distribute
copies of the supplemental authorization to Highway Operations Division, the controlling organization, and the originating
organization.

6. After receiving their copy, the District or Division will continue charging eligible costs to Account Number 4073 or 4083 and the
assigned Authorization Number.

7. District records and computer reports are to be reconciled. A copy of the authorization closure (Form BF-98B) will be transmitted to
the District Comptroller or Division.

VIl. POLICIES FOR REIMBURSABLE PROJECTS FOR INDUSTRIAL OR COMMERCIAL FIRMS
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VIIL

The DOH occasionally enters into agreements with industrial or commercial firms to perform work. In all cases, this type of activity is limited to
Highways’ right of way and is occasioned by either the specialized nature of work, such as placement of signs or traffic signals to ease congestion, or by
a cooperative effort between the DOH and a firm to repair a road which is essential to the firms’ activities and beneficial to the DOH.

A formal agreement is required and the firm must provide the DOH with a certified check or surety bond for their share of the work to be performed.
The process to be used these projects is dependent upon their nature; that is, whether it is a construction project (the erection of a new sign or signal or an

upgraded sign or signal facility, or construction of a new road or upgrading of a road to a higher standard) or maintenance (the erection of a like sign or
signal, or the restoration or repair of a road to its original condition).

A. CONSTRUCTION
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Projects funded wholly, or in part, by industrial or commercial firms, which are beneficial to the Division of Highways, may be performed
only upon approval of the Program Review Committee. Such projects require a formal agreement between the DOH and the firm, and a
certified check or bond must accompany the authorization.

These projects will be authorized (obligated), supplemented and closed as prescribed in the DOT Administrative Procedures, Volume II,
Chapter 10 ("Obligation of Construction Project Funds"). Form BF-98 will be used for authorization (examples may be found under

"Exhibits," at the end of this chapter). The establishing of accounts receivable will be accomplished by Finance Division. The account
number will not by 4087, but that which is prescribed by the Program Review Committee.

B. MAINTENANCE

Maintenance projects funded jointly by the DOH and a commercial or industrial firm, which are beneficial to Highways may be performed,
provided that the provisions of this chapter are adhered to, with the following exceptions.

1. Account number 4087 will not be used; rather, all Division of Highways costs will be charged to a special maintenance account and to
the authorization number assigned by Highway Operations Division.
2. All reimbursement will be credited to the assigned special maintenance account and authorization number.

3. The originating organization will be notified immediately or reimbursement received.

EXHIBITS - EXAMPLES OF FORM BF-98'S FOR REIMBURSABLE PROJECTS AND FORM MM-109'S
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PN |
msst famie mme e, v ewrn |smipce g I CONL. BeS. #0. | KT, K.
ok I -

C 1 5.L.5. fuur %M&' w 1-16-97 0358 4087
HIIRKT | COUNTY o318 BOFIE B0, | DaTE wF FER. AWM. | FEDERAL PRONECT 0. WERN CAT.
3 M 21 40

H0,
TERMRNE/BESCEATION PRONCT LIHGTN STATE MRONCT mO. Im:. 00
To install perminent equipmenc 24 Hours RO41-REM_/RE 0O.
on B/W ardd also mify existing suardrgjl AOM. RATE FERMAT WO, /7 CLAIN K&,
10% 3-97-0034
WORK 1O AF PERORMID 3T cont LI T T B w1
State Forces 5.F. O seriidIntil &, O awsst

MIAIES BESCHIPEMON OF WORK

Request s reimbursable authorization for inapector’s salary for inspection
of work to be performed under this permic.

Bell Aclantiz Of Wear Virginia
Eth. Floor, Blé Lee Street
Charleston, West Virginis 25301

g1 o an .12 16/%7 w, cone, i 1L
ESTIMATE OF WORK

MEM NI Y L1} Wi e ol AN

Labor And Equipment L.5. L.S. L.5. $300.00

TOTAL, ~— — 5| $300.00

Juip AMOENT MIYIOUSLY ' A TN N
" sonc LN Ue0UNT B TmS BOOLU | 012 awourT avmeorum ¢ el S
U INTHORTATION 01 0L
WAL N TR ML
FIMEL
FEDERAL
FEDERAL
500 | bmir* 9 $300.00 $300.00
fors 0 $300.00 $300.00
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AT LT

Cencral Qffice _Sissonville

L} +

i‘:‘.‘";i‘iff;é"“ i R.0./Est. Wo. _ 0-737 : 3
Engineenr Jim Moffacr Ji4-642%4  PERMITNO.. _7,'...5,:17,00]4

PERMIT TO ENTER UPON, LVNDER. OVER OR ACROSS THE STATE ROADS OF THE STATE OF WEST VIRGINIA. AS FROVIDED FOR (N SECTION
6. ARTICLE 16 CHAPFTER I7; SECTION 9. ARTICLE 16, CHAPTER 17, SECTIOM §. ARTICLE 4 CHAPTER 17, W. YA CODE 1931.

THIS PERMIT Made tes b say of January 19 37 perwm ise WEST VIRGINIA DEPARTMENT OF HIGHWAYS. 1 corporauos. bereumader

2iled DEPARTMENT. and hl‘ delagnaris w YWy  Tume Beb Fle Q18 Taw Qr Charlggran WV 25307 .

nerenaiter cailes APPLICANT. At

WITNESSETH

lnMnﬂmMuwmmhwmmﬁam 16, Chapeer IT; or Secnon 9, Arocle {16 Chapeer |7 or Section
1. Amcie 3, Chager 17, of e officul Code of West Viepnia, 1931, 25 aoended 480 Lis nuies ind reguisuoes procnigaud dersusder, APFLICANT doet bareoy

OBy 0 @ 4/ AL :
e EO Rouie No. 21 DOH Projoz No, tif 1epticzaie
. | el . . .
W el mite SOUTHOF LS 1 Vel Post 2@ &
" Jacksar Caunry, for U purposes bereinarier ser forth and in sccordance with e pins 30d speciiouions which are ansched bersta
mmma_mwr‘: :
Remove 3 sections of guardrail and place safetv endg

APPLICANT furtber agroct % accepx the conditions harsinater s¢t forih

o! i
L APPLICANT gt demearics DEPARTURM G som of S 75,000  ia the form of a cornfind chack, mosey onier. or execuaad bood
with surefy saisisciory to DEPARTMENT w towr ady damage ané imspaczion comt DEPARTMENT may wusiain by rowseq of e grasezg of this
peTTIL inciuding ANy expemse McuTad i remonng wd bgsway o i ongisal coaditon or the proper repair of agy aod all damage thas ay resit

within ooe (1) year from the dats of the completion of mid work.

APPLICANT sgrees 10 reimburse DEPARTMENT lor inspecion oits a follows:

G a For any inspeiacs com iooumed under Ghis PEmIL . .

O o8 oas per iowar foot for feet of witer line ader thir permit
: O c s per linear focx for fimet of sewer line uader this peit.

1

3. APPLICANT shail ooafy DEPARTMENT at mst 43 houn in advance of e dsr work will begin. Failwe 1 coamply wiil be e for canceilasion
of this permut,

4. APPLICANT agram o grotect twaffc u all taws i scroedance with Hie cuvenr Depactment of Highways wmswad =Traffic Contrdl For Sowis and Highwiy
Corstruction 1ol Mumtenance Cpersooa™.

i hmm&ammmﬂduwmmm-dapﬁwhamw.

6, The work uthoriamd by 1bis permit sball b compieund oa or before the 3L 5t dayof _December = 19 97
Bell Atlantic - WV, Inc.

r—— e
Originiz| Sigred BY -

wun&%ﬁlﬁiﬂb&;““l:? Co, od Reading , Pa. AFPROVED: R, £ EPLER
Bood No, 52550873 : /Due BLLIRS .

Ansened L Onfe

INSPECTION REQUIREMENTS. Ful Time & Pan Time _ DlSTRjCT ENGINEER

Penodc ] Reimburaoie B No Cou [ Tide .
A Y W
REIMBURSABLE AUTHORIZATION NC. wisT .U'Iml_ula DEPARTMENT OF WillW A TS
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[ s AUTHORIZATION T Jumenin .
' . WEST VIRGINIA DIVIBION OF HIGHWAYS 02
 sesun__ Seisburewble 4 PMO 75R
wall ] YAt tem [k I, | Tomabst o fan coun. mE, w. e W
€ | m . SLS | A 4-1-97 . 0958 4087
[T 5{7’.‘;"%««-» tor WK o SED, url.'[nmu (TN : WOAN CAL.
Nine [ng 0913 60/19 1 (1) I¥s 40
TIII/SICOP RN | v umstn TR HONCT W L g )
o0 LF ) 7
: AOM, NATL TERMIT %6, / CLAWN WO,
t, §0/19 M.P. 0.17 ot - 09-97-0132

WOH 10 B MMOMNEN 3T £OBE 1T o ANTMOMIIAINN : 0 minn
State Forces . sF O wmsis W, 0 aowet

SETAILID  DENCEMTIOR OF WK

Greenbrier Valley Soil Conservation District Te place 8 inch sewer line on
217 North Jefferson St, R{W for 100 fmet to existing
Lewisburg, WV. 24901 manhole.

o Sam e 04417 /97 g cowe, it Q3720 A7
) “ESTIMATE OF WORK . :
™ SCHIPTION 1 e | war mxi ixgen!

Inipectinn & Equip, llenul. s LS $ 100.00 $ 100.00

TOTAL = | $ 100,00

Fune BT MiIvousty M ML M
1. e LEmoRItE AMBNNT OF THS EQDEST 1 30TAL AMOWMT LETMERZDY LML T
SIATE AWIEIANON & L1
woiL HE st MRS
FINERLE
" HBERAL
LT
UL 310000 $200.0
il 10000 3. 10000
*Sewey Tl ns fype cvdel  Graenbrier Vallay 5oil Conservation Diatrict Dw 0w
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P MO0 : ’ . . . : . OAA S,
- ) . PEAMIT NO. LA ~ 85 o

PERMIT TO XNTER UPON, UNDER, OVER OR ACROSS THE STATE ROADS OF THE STATE OF WEST
VIRGINIA, AS PROVIDED POR IN SECTION 6, ARTICLE 16, CHAPTER 17; SECTION 9, ARTICLE 15,
CHAPTER 17; SECTION 8, ARTICLE {, CHAPTER 17; WEST VIRGINIA CODE, 1931, AS AMENDED.
THIS PERMIT, Mude thia __20 _ day of _ MO CH 19,27 between the WEST VIRGINIA
DEPARTMENT OF TRANSPORTATION, DIVISION OF HICHWAYS, s statutary corporation hersinaftar called
DIVISION and _ @reentricr o//ey ool Conservahan Disrricl
Mirag____TI7 NOrdh Seferson . LSWiSEQ WV
hersinaflar ealied APPLICANT.

In consideration of the hereinafler set out covenants and in accordance wilh Sectian 8, Artichs 16, Chapter 17,
of Saction B, Article 18, Chapter 17; ar Section 8, Article 4, Chaptar 17, of Lhe Officia] Coda of West Virginis, 1931,
as ymunded, and the rulee and requlutions promulguted thervunder, APPLICANT does hereby apply to snter

Circle Type of Route: T US WV SLE D Route NoSOASDOH Project No. _______ (il upplicablel;
st ang' of Mellborny Roagl in Lcw-*:éarv, M MilePost 22/ T
in_Greenbryer County, far the purpotes herelnaftar set reruu snd in seeordance with the

plans and specifications which ara stisched hareto and made a part hersof:
AMelpenny Road Sewcr Lxkenson

el

APPLICANT furthsr agrees to accepl the conditions harainafter sat forth;

1. APPLICANT shall deposit with DIVISION tha sum of $__\000" ia the form of a certifind eheck,
mongy erder, or ulad bond with ¥ utitrul.ory 18 DIVISION to cover any damage snd ingpaciion

cesta DIVISION may sustain by reasen of the granting of this permit, including any sxpense incurred in
rastoring aaid highway to its original eendition or the proper repair nfnny and all damapes that may result
- within one (1} year from the data of tha eomplumm of said wark,

2. APPLICANT agrass Lo reimburse DIVISION for inspection costs as follows:
8 A Fer any inapection costs incurred undar this permit.
Q B. At$ por linearfootfor _____ feet of water line under this permit
Q C At$___o.85  parkinemrfootfor _ ie2  feet of sewer Jine under this permit.

3. APPLICANT shall notify DIVISION at least 48 hours in advance of the date work will begin, Failure to
eomply will ba cause for unalhl.inn of this permit.

4. mcm:{m- Lo pratect iLa amployees, equipmantand the users of Lhe highway al al) times in
actordanee with the current Division of Highways wmanual *Tralfie Cintrel For t1 and Mighways
Canstruction and Maintsnance Oparation™

5. arlrucurr lgrm to omply with 8!l applicable state and fderal laws in the performante of woark under
parmi

8. Supplementary conditiona ¢ited on tha revarse side of this permil ure undlnloodlnd agroed Lo be a part

7. The work autherized undar this permit shall be compiated on or befors the. 20 dey of Feec &, 1995

wal

BOMDNO.
Attaskad D Do Fin O

IMAPECTION REQUIREMENTS:
Foll Thua O Part T O
Periedic O | SRR ) MNeCauw O

AETMBURSABLE AUTHORIZATION HO. PERMIT ND
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w8 AUTHORIZATION | [ o
C WEST VOGN SRSNRE A b reert  pun24a 0
_ MOZB0R
PEMHN . E |
mast | stane e | eet, Y5, 18t - "ni- 0. 6,0, | Al K.
] 3 8 - ”aﬂm gx O5.05-%7 “_Msn 4087
MSIEKE  feolaTy Tl RO ¢ WATL ®F 6. AWIX, | SEMREL PROALCT KO ) ' WARS CAT.
4 lllllm 0428 | vsaso | - 40 ;
HMIJHHIPNI PRONCT LENATH M *RRAC) B . ]!‘K
: 32 _EES RARL
Located: 2300' W of JCT 250/2¢ ADM. WATE PLRMIT HD. 7 GLAIN X0,
. : 10% 4-97-0278
WONK TO 3 MigODAD 01 CODE IF & STRONTaTIoN O wo
O WM e, B aswe
e e A e Pt ol e T
- - SELIILER DELCHDTION OF wDEL
Rnquest £or reimbdburgabla suthorization in. the amount of four hundred
aighty dollars o cover inspector’'s salary & :uu;nl lqui;:nnt T
Construct appreximately 3007 ot 2* gaaline,
REIMBURSER ! . . :
Tquitable Gas Ceompany RE: Print & 37-017 & 97-013
P, 0. Box 1550 Project CO 4458 S
c : 2 - 0E- w05
1nrkabusrgﬁbﬂv 263021550 - f utn . 05.05-5,
- ESTIMATE OF WUORK ’
0K JECER TN (LT uaTHY | v it aNounT
Labor and Equipment RXwntal L/y | u/s " L/s $480.00
TOTAL e §490 .00
ey AMRYRL PRTYVIOUILY . KOS TS HGUIS
ol semct ok ANOUNE OF TS RIS | TWHAL ANDUET JNTEORIEY bpiighin
STAIE - : ANWRCETM BF AL
WOt Fax el MO
FEREREL
[T
o ' .
o =Un s_iiv.ﬂ! 1140087201
o -0- _$480,00 $400.00
“Sonccr (Il vt el : Dw xdlm
MiiRanN - op M0 w0 £0 M0 w] SO il 20 .0 _0O 1.0
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" Form MM-109
Ry, #1787

PERMIT T0 ENTER UPON, UNDER, OVER OR ACROSS THE STATE ROADS OF THE STATE OF WEST VIRGINIA, AS PROVIDED FOR DNV SECTION
& ARTICLE 16, CHAPTER 17; SECTION 5, ARTICLE 16, CHAPTER 17; SECTION 4. ARTICLE & CHAPTER 17, W. VA. CODE. 193).

nnsrtmrrmmilﬂmd_m_'u.ﬂ?_'.mawmmambﬂumoﬁmgn-Mmm.
lted DEPARTMENT, 20d Egquitable Gas. sion of Equicable R 6302-1550
bereinalicr called APPLICANT. A
WITNESSETH

Inwnidmﬁnnoflhehutmﬂumwmmbmdinmﬁmm&meIé.Chapm'l?:wSa:ﬁou?..MIS.Chtpwl?:orm:
8, Anicie 4, Chapier 17, of the official Code of Weyt Virginia, 1931, a3 amended, and the ruls and regulations promulpaied thercunder, APPLICANT does hereby

appiy o enter ALONG
xm;gx“xxm Rous No. . SE 250 - DOH Project No, {if spplicablek
. _2300° north of SR 250 and SR 250/20 | O £ /2 A
Maricn Cwnq.fwlhwmlm*‘m“di’m*‘m“‘mmmu'm“m-m
and macde 2 part hereof: '

To install 300' of 2" plastic pipe by open trench along US 250. Print #97-017 &

97-019 attached. Project CO 4658.

APPLICANT funher agzees bo aocept the condiliond bereisafter xt forth

I, APPLICANT shall deposit with DEPARTMENT e mm of £.50.000.00 ___ in the form of a certifed abeck. maooey order. oc exacuted bond
_wihw:tymhﬁmwDEPARTMENTumnywudmﬂmnaummgmw_mduw&;ﬂm
pemit.indudin:myupeminmnedhmh;ﬂﬁ'm;uhmwﬁoﬁuhm-nﬁrdnywﬂ_wumymuh
within one (1) ysar [ram the duts of the compietion of said work,

2 APPLICANT agrem to reimburse DEPARTMENT for inspectioe toars & follows
A For any iespecton costs incurred under this permit.
O e as per linaar foot fo _ foez of waier line wnder this permit
O ¢ as per limear food, for feet of sewar Eine under this permit.

3. APPLICANT shall loﬁfy.DEPARTMENT at Jeat 4% hours in sdvance of the dae work will beyis Fadure 0 comply will be awse kor ccedistion
of thy permit . .

4 umcmw»mnncu.nmammumwdmnpmwmcwhsmmmy
Comtruction snd Maistezance Operation”. -

5 wmﬁummmﬁbd&mmmMNWwbumm

6. The work suhorised by this percic sball be completnd oa o betore the 2138 duyor  APEAL 1938
: Equitable Gas Div.
RECOMMENDED: Y
7 , // Equicable Resoupres
Tide &(///- v// £ R gﬂ_ Division Manager
f v ‘_.,.,,—,,.-w-—-"--i“ﬁdw e .

BOND REQUIREMENT:. APPROVED:

Sond Ne, 5578288 /DucE-6-89 : Crigire’ Ginnad By

Atached C] O Fie [0 _ . Dol 2o
INSPECTION REQUIREMENTS; Full Time (3 Fan Time [ : i

Pesiodic (1 Resmbarsabie [3"No Con [3 _ “Tite Foridw "

WEST VIRGINUA DEPARTMENT OF KIGHWATS

v am e

REIMBURSABLE AUTHORIZATION NQ. 8

s e



[ wieEw  AUTHORIZATION

T¢ provide

parsannel to haul water to
the City of Fairmont.

ML W,
WEST VRGN nmm oF IﬂWﬂ! '
P : PMOOOSE

MUE | TH m oml. M. M. | ML1 W
- - - =B 40323]
$ITRKT  [CounTY EBNTE BD. | MATE OF Fb. aWIW, § TLMRAL PROACI B0, WOKR CAT.

NAME  MARION ' a0

241N o4zs .

TEREM /AP TION »CI FRONCT LN WAlE HANCT W,

(3) tankers a

l!l[.

MM, NATE

PERNIT H0. / CLAIM WO,

wotL 10 3 MMM Y
State Forcas

HTIND  BEGCEMTMX OF WoRK

To provide State Personnel and t‘.‘t) tankers to haul watesr Lo the I:it)r of
Falrmont, uWater ocutage dus to main water line bruk-

10% .
copt | WM o amonzim: 8 wnui
o |O swumina m. O asme

m, sun 98730/, 97 0 yr cows. mn 04 /20 /97
ESTIMATE, OF WORK
1N BEXRIPTION L sy { oo e IO
1. Parsonnel & Equipment LS LS LS *900 .00
_ TOTAL ——— | 8900.00
s IMOWN! MVIONSLT ' MWl TS MewET
1 e oy BuacH! O T BOUCSE | Tori swovst swvwonmy § P TS
YTV ATMIMIATOE BF A
WOKE AR TNS P
T
HotaL
e
LLLii T .
o $300.00
*Sores (1l o0 e todai Ow Ow

ez [

OM|

(. nlnhno ﬂm Mighway Unplnser

oo MAY 19 B9
TOR l'IlllCt DIVISION USE OmLY
TYPE BILL PCT. ADD. HAX/ CUSTOMER
T©T. WURBER

LMF ST

AUTHORIZATION NO. _FinoinlE



WES'I‘ VIRGINIA DEPARTMENT OF TRANSPORTATION

Division of Highways
1900 Kanswha Boulevard East # Building Five ® Room 109
Cocil H. Undearwood Charkeston, Wast Virginia 25305-0430 & 304/858-3505 Fred VaaKirk, P.X
Covernor Berviary
Commissiomar of Highwars
May 2, 1997
MEMORANDUM

To Robert L Montgomery

Equipment Division
From: Julian W. Ware

Acting Director

Maintenance

Subject: Emargency Declaration

In secordance with Wast Virginia Code, 17-2A-8(39), the DOH has been directed by the
Govemor 1o provide three (3) 5,000 galion tankers and Stale personnel to haul water to the the
City of Fairmont

Joff Morrs, mmmmwm has verified that an emargency
axists in with the r's dum dated July 1, 1891,

Pieasa inkiate- & BF-86 requesting funds in the amount of $900.00, using PMODOSF,
Acct 4073 and Org. 0070. “This request ia authorized until April 30, 1897 end is to be cosed
by that date or a memorandum verifying need for continuation of authorization shall be
submitted to the Maintenance Division.
JWwy

e OES
CC. CA, RC, HO, OM

An Equal Opportunity/Affirmative Action Employer



