 FORM DOH-55               WEST VIRGINIA DIVISION OF HIGHWAYS

 4/2005          REQUEST FOR ASSIGNMENT OF A DOH TRANSPORTATION VEHICLE


REQUEST
	Assignment of a state owned vehicle is requested for
	     

	
	(NAME OF EMPLOYEE)

	of
	     
	from the Division of Highways' Motor Pool for

	
	(NAME OF ORGANIZATION)
	

	travel to:
	     

	
	(DESTINATION)

	Requested assignment dates...
	FROM:
	     
	TO:
	     

	Parking during non-working hours will be:
	     

	

	The justification for this assignment and parking location is:      

	SUPERVISOR'S SIGNATURE:
	
	DATE:
	

	

	APPROVAL

	ASSIGNED E.D.#:
	     
	-  
	     
	TO EPICS Employee #:
	           

	
	DATE:
	

	DISTRICT ENGINEER/DIVISION DIRECTOR
	

	AUTHORIZATION FOR EXCEPTION

	This vehicle assignment request is an exception to the Commissioner's Policy.

Approval for this exception is requested on the basis of the following justification:

	

	     

	

	
	
	
	

	("H" MANAGER)
	
	(DATE)
	

	
	
	
	
	
	
	

	("C" MANAGER)
	
	(DATE)
	
	COMMISSIONER
	
	(DATE)

	

	NOTE:  
	Any reassignment or change in the above information requires the completion of another DOH-55 and resubmission for approval.


