Form DOT-114 (8/01/2013)

	 FORMCHECKBOX 

	P.M.S.
	WEST VIRGINIA DEPARTMENT OF TRANSPORTATION

STOLEN OR MISSING PROPERTY REPORT
	FILE NO.:
	

	 FORMCHECKBOX 

	FIXED ASSETS
	STOLEN OR MISSING PROPERTY REPORT
	ORG. NO.:
	    

	 FORMCHECKBOX 

	E.D./SUPPORT
	
	DATE:
	     

	SECTION "A"

	IDENTIFY PROPERTY AND LIST QUANTITY
	MANUFACTURER'S NAME AND MODEL:

	     
	     

	SERIAL NO.:      
	APPROXIMATE VALUE:      

	E.D. NO./TAG NO.:      
	CLASS/TYPE/SUBCODE:      

	PLACE STOLEN/MISSING (County, District, Division, Route No., Org., Etc.):

	     

	PROPERTY ASSIGNED TO (Individual):
	LOSS REPORTED BY (Name and Title):

	     
	     

	    DOT LEGAL DIVISION-CLAIMS CONTACTED        LAW ENFORCEMENT AGENCY CONTACTED

	 List date, time, and name(s) of individuals contacted: Include Police Rept.


	NAMES & TITLES OF INDIVIDUALS CONTACTED CONCERNING LOSS:
	SUPERVISOR'S SIGNATURE

	     
	

	SECTION "B"

	FACTS (If additional space is needed, use plain bond paper and attach to this report.):

	     

	I certify that this is a true and complete report in the attempt to recover the afore-mentioned stolen or missing property.  I further recommend that the property, not being located, be removed from this organization's inventory records. 

	DIST. COMPTROLLER/CHIEF FINANCIAL OFFICER:
	
	DATE:
	

	DIST. ADMINISTRATOR/DIVISION DIRECTOR:
	
	DATE:
	

	SECTION "C"

	DATE RECEIVED BY PROCUREMENT
	DATE TO REVIEWING AUTHORITY:
	IDENTITY REVIEWING AUTHORITY

	
	
	

	FINAL DISPOSITION:

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	 FORMCHECKBOX 

	
	Prepare an MQ-48 and transmit as per procedures. (Rolling Stock, Transp, Class 18)

	 FORMCHECKBOX 

	
	Prepare a DOT-6; enter into REMIS and transmit as per procedures. (P.M.S.)

	 FORMCHECKBOX 

	
	None Required.  Finance Division will make REMIS entries.  (Fixed Assets)

	 FORMCHECKBOX 

	
	None Required.  Finance Division will confirm loss.  (No Write-Off Required)

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	APPROVALS:
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	BUSINESS MANAGER
	
	FINANCE & ADMINISTRATION 
DIVISION
	


