
Training Seminar 
December 11 or 12, 2012 

 

WVDOH MCS&T, 190 Dry Branch Road, Charleston 

The WV Division of Highways uses Bid Express and Expedite software for all of their bidding. The internet-based 
services provide plans and specifications, bidding verification and electronic bid submission. The CAWV, WV 
Division of Highways and InfoTech are sponsoring a seminar on December 11, and again on December 12, for 
prime contractors, subcontractors and DBEs to explore the services. The training is geared specifically to con-
tractors. Attendees do not need to have experience or an account with Bid  Express or Expedite.   

Cost is $20 per attendee (includes lunch) 
 

Company: ___________________________________________ 
 
Address: ____________________________________________ 
 
Participant Name(s): ___________________________________ 
 
Email:  _____________________________Phone: ___________ 
  

 

Session 1 (9:00 a.m. to 12:00 p.m.) 
Small Business Network Training (SBN) 

 
Getting Started with Bid Express 
 Viewing the Agency Home Page, Lettings Tab, 

Search Tab, Bid Tab Analysis Tab and Small 
Business Network Tab 

 Message Center 
 My-Bidx 
 Requesting a Pre-paid Account 
SBN- Prime Contractor View 
 Create a Sub-quote Request 
 View a Reply 
 Outreach Report 
 View an Unsolicited Sub-quote 
SBN- Subcontractor View 
 Sign up for work type notifications 
 View and Respond to a Sub-quote Request 
 Create an Unsolicited Sub-quote 
 Manage Unsolicited sub-quotes 
 
 

~ Lunch will be provided ~ 

Session 2 (1:00 p.m. to 3:00 p.m.) 
Bid Express Service and  

Expedite Software Training 
 
Getting Started with Bid Express 
 Subscribing to the Bid Express Service 
 Viewing the Agency Home Page, Lettings Tab, 

Search Tab, Bid Tab Analysis Tab and Small 
Business Network Tab 

 Message Center 
 My-Bidx 
Creating and Managing a Digital ID 
 Downloading the Expedite Bid Software  
 Creating a Digital ID 
Submitting Bids Via the Internet 
 Downloading a Proposal and Amendments 
 Preparing a Bid 
 DBE Entry 
 Submitting a Bid and Withdrawing the Bid 
Understanding the Services provided  
 Bid Tab Analysis Tab 
 Small Business Network Tab 

Class size is limited to 40. Participants are asked to bring a laptop, or one will be provided.   
A notary will be available for those who want to sign up for the service.   

 

Return by fax to (304) 342-1074  
For more information contact Pat McDonald at (304) 342-1166 

Mark training sessions  
you are registering to attend: 

 

    □   December 11 
 

    □   December 12 
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